STATUTES AT LARGE

c. Required Experience (Optional with Board) 1. Stenographer. Full
otime paid employment within the last five years in stenographic work
definitely demonstrating the abilities required for the position.
2. Typist. Full time paid employment within the last five years in work
involving typing and definitely demonstrating the abilities required for
the position.
3. Clerk. Full time paid employment within the last five years in clerical
work definitely demonstrating the abilities required for the position.
d. Other Requirements. 1. Minimum age-18 years. (Optional with
Board)
2. Knowledge of:
Modern office practice and procedure including approved methods of
filing, usual office equipment, business English and correspondence and
simple record keeping.
e. Special abilities. 1. Stenographer*. Ability to take ordinary prose dic-
tation at a speed of 96 words a minute and to transcribe the notes neatly
and accurately on a typewriter in a reasonable length of time.
Ability to understand and follow instructions.
Ability to copy on a typewriter, from printed or typewritten material
at a speed of 50 words a minute.
Accuracy in compilation and computation.
Ability .to set up rough draft material in typewritten form.
2. Typist. Ability to copy on a typewriter, from printed or typewritten
material, at a speed of 50 words a minute net.
Ability to set up and copy tabulation neatly and accurately on a type-
writer.
Ability to understand and follow instructions.
Ability to set up rough draft material in typewritten form.
3. Clerk. Ability to understand and follow instructions.
Accuracy in compilation and computation.
*If there should be positions classified as senior stenographer or secre-
tary, they should not only meet the requirements listed under stenographer
but should have a speed of 120 words per minute in dictation and 60 words
net on the typewriter.
XV. Miscellaneous. A. All employees of the State Department and of
the several County Departments shall give full time service to their re-
spective positions.
B. The State Department shall furnish equipment for only one office
in a County, which office shall be located in the county seat.
C. Until further action of the State Board, the persbnnel qualifications
for employees of county departments shall not be construed so as to re-
quire any county board to go outside of its county to employ the necessary
personnel.
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